1. Mé& File Explorer: Nhan t6 hop phim Windows + E ho&c nhap vao biéu twong thw muc mau
vang trén thanh tac vu.

2. Truy cap 6 dia/thw muc: O cot bén trai, nhap vao This PC, sau d6 nhap dip vao mot &
dia khéng phai 6 hé théng (vi du: 6 D: hodc E:). Néu chi c6 6 C:, hay vao thw muc Documents.

Devices and drives
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GB free of 184 GB 449 GB free of 512 GB

3. Tao thw muc mé&i: Nhap chudt phai vao mét khoang tréng -> chon New -> Folder. D&t tén
thw muc la ThucHanh_hotensinhvien (vi du: ThucHanh_NguyenVanA). Nhan Enter.
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4. Vao thw muc vira tao: Nhip dup vao thw muc ThucHanh_NguyenVanA.

>  BT_Modulel > Thuchanh_TrinhMinhKhanh




5. Tao tép tin van ban: Nhap chuét phai vao khoang tréng -> New -> Text Document. D&t
tén 1a GhiChu.txt. Nhan Enter.
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6. Daoi tén tép tin: Nhap chudt phai vao tép GhiChu.txt -> chon Rename. Di tén thanh
GhiChuQuanTrong.txt. Nhan Enter.
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Search Thuchanh_TrinhMi1 ~ Q

7. Tao thw muc con: Trong thw muc ThucHanh_NguyenVanA, nhap chuét phai -> New ->
Folder. Dat tén la TaiLieu.

> BT.Modulel > Thuchanh TrinhMinhKhanh >

8. Sao chép tép tin (Copy & Paste):



e Nhap chuét phai vao tép GhiChuQuanTrong.txt -> chon Copy (hodc chon tép roi
nhan Ctrl + C).

e Nhép dap vao thw muyc Tailieu, nhap chudt phai vao khoang tréng bén trong ->

chon Paste (hoac nhan Ctrl + V). Bay gi& ban c6 mét ban sao cuda tép trong thw
muc TaiLieu.
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= BT_Modulel > Thuchanh_TrinhMinhKhanh > Tailieu
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\3 Show more options

9. Dichuyén tép tin (Cut & Paste):

Quay lai thw muc ThucHanh_NguyenVanA. Tao mét tép méi tén |a DiChuyen.txt.
Nhap chudt phai vao tép DiChuyen.txt -> chon Cut (hodc chon tép réi nhan Ctrl +
X).

e Nhap dup vao thw muc TaiLieu, nhap chudt phai vao khoang tréng -> chon Paste
(hodc nhan Ctrl + V). Tép gbc da bién mat khéi vi tri cii va chi con & vi tri méi.



Thischanh_TrinkMinkKkanh

BT Modulel * Thuchanh_TrinhMinh&hanh  » Search Thuchanh Trin

= HE THOME

=% DATA 1 ¥}

B 1huxkhanh Treskddesshanh

BT _Module! *  Thsckanh_TrinhMinhCrhanh >

Uirskack wath Filg Lockssnih
Rerame with PowerRename
Dy wnth Coxle

W

e PROTE GPGNE

10. X6a tép tin: Trong thw muc TaiLieu, nhap chudt phai vao tép GhiChuQuanTrong.txt ->
chon Delete. Tép sé& dwoc chuyén vao Thung rac (Recycle Bin).
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» Show maore options

11. X6a vinh vién: Chon tép DiChuyen.txt, nhan gir phim Shift va nhan phim Delete. Mot
canh b&o sé hién ra. Néu déng y, tép sé bij xéa vinh vién ma khéng qua Thung réc.



B  Thuchanh_Trisshiin hKhanh

02ET * BT_Modulel * Thuechanh TrinhMinhKhanh

12. Khéi phuc ttr Thung rac (Tuy chon): Tim biéu twong Recycle Bin trén man hinh nén,
nhap dap dé mé. Tim tép GhiChuQuanTrong.txt da x6a, nhap chuét phai vao né va chon
Restore. Tép sé quay tré lai vi tri ban dau.
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